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1) An Enhanced Certificate is the right level of check for someone working with children
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2) Check the personal details match the individual you are employing/engaging
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3) Make a record of the certificate number and date of issue.  This will help you determine when the DBS check needs to be renewed.
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4) The workforce should match who they are working with, i.e. Child Workforce for working with children.
The position applied for shows you what they obtained the DBS check for.
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5) The Registered Body is who processed the DBS check.  For most people involved in tennis, it will say The Lawn Tennis Association Limited.  Some people may have a DBS completed through another organisation.
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6) Details of criminal offences will be displayed here.  'NONE RECORDED' means that the individual has no offences on their record.
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7) Details if the person is not suitable to work with children in schools, social work and some voluntary settings.
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8) Details if the individual is barred from working with children.  'NONE RECORDED' means that the Barred List was applied to this DBS check because the individual is working in Regulated Activity with children.  If the DBS says 'NOT REQUESTED' you should ensure the individual does not work in Regulated Activity.  Guidance on Regulated Activity can be found at www.lta.org.uk/DBS 
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9) Details if the individual is barred from working with adults. 'NOT REQUESTED' means the Barred List was not applied to this DBS check because the individual is not working in Regulated Activity with adults.
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10) Details if there is any 'soft' information about the individual.  Information can appear here when there has been a police investigation which did not result in a criminal conviction or caution.

Mathew.Lea
Typewritten Text
11) You should check that you have all pages of the document to satisfy yourself there is no other information missing.
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