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HOW TO 

ADD A 
PRINTER 
TO YOUR 

COMPUTER  
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Click on the Windows Key , and type Printer in the 
search bar and open up Printer & scanners. 
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Click on Add a printer or scanner.

 
After a few moments you will see an option for The 
printer that I want isn’t listed.
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Select Add a printer using a TCP/IP address or 
hostname. 

 
Type in the IP address of the printer (found on the 
printer). 

 

For Windows 11 please select 
TCP/IP Device and not IPP Device 
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When prompted, click on the shield icon in your 
taskbar. 

 
Enter your admin details (if required) to complete the 
installation. 
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Leave the printer name as the default. 

 
Finally, select Do not share this printer. 

 
 


