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INTRODUCTION

Tennis Tournament Planner (TTP) is a Windows based application written by a software
development company “Visual Reality” and provided to the Lawn Tennis Association to aid
Tournament Organisers across Great Britain to help administer tennis competitions. The same
software is used by National Governing Bodies across the world as well as organisations like the
ITF.

We hope this user guide will provided guidance to new tournament organisers and refresh existing
organisers in setting up and managing their competitions.

The Competition Support Team has highlighted tips and important information throughout the
guide and we hope you find it useful.

A new version of TTP is released at the start of the year and a series of updates are released
throughout the year to improve the functionality. A list of updates can be found in the Version
Update Log which is available at www.LTA.org.uk/TTP.

This publication is intended as a quick-start guide for one-day events and covers the basic features
of TTP, allowing users to create and manage a tournament simply and easily using a limited
subset of the features available. The program will however cope with almost any competition, large
or small and can handle all draw formats commonly used at LTA tournaments.
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http://www.lta.org.uk/TTP

GETTING STARTED

Obtaining your TTP Licence and Installing TTP

Please refer to our TTP installation guide at the following link.

https://www.lta.org.uk/globalassets/competitions/rules-and-regulations/ttp-installation-
quide-2021.pdf

SETTING UP A TOURNAMENT

1. A separate file needs to be created for each competition. To create a new file, click on the
word Tournament in the top menu or hold down the Control key on your keyboard and
press “N” (Ctrl+N)

|V) Tennis Tournament Planner

Tournament | Player Draw Report Internet Messages Extra Help
d o —

(D New.. Ctrl<N

2. You will be prompted to save your tournament file to = fpe"--'“ } a0
. ave As New Tournament..

your computer and may choose what you wish to name Close ot

the file. B) Backup. Ctrl+s

¥ Restore...

& LTAPlayer Validation...

3. You will then be asked the following: =

&  Player Validation...

Import Tournament Data...

Import Results..

Import Schedule...

A Properties...

“ Do you want to download a sanctioned tournament?

:;:méandwaﬁ ck for an update. ?/ Su'rt?n
Version 2021.1 02-Jan-2021 09:14
Yes No U IC”‘it;rI:gtlr:;p;::s (x86)\Visual
Notes Reality\Tennis Tournament Planner\

4. For LTA sanctioned competitions, you should  [euremet v 3
click “Yes” and you will be prompted to enter e v semane s asocrd @ L
the tournament key (code) and your LTA
username and password: Tounanentice:

Username:

5. If you are not sure of the tournament key you e
may look this up by logging onto the
Competition Management System (CMS) at
competitions.lta.org.uk.

6. Your username and password is the same B T =

one used to access your Competition
Organiser profile on the LTA website/CMS. You can reset your password at
https://www.lta.org.uk/member/forgotten-password/.

7. After you have done this you will be taken to the tournament properties area.
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TOURNAMENT PROPERTIES

The basic tournament information is held within the Tournament Properties area which is split
into 12 separate areas each of which has its own tab. For tournaments created by downloading a
sanctioned tournament from the LTA, some of this information will already be populated for you.

Tournament Info

This area contains the basic tournament
information including the tournament name
and contact details. When the tournament is
published, some of this information will
appear on http://competitions.lta.org.uk

You may also set a Report Logo/Sponsor
Banner which will appear on draws and
reports.

You may enter and/or update the tournament
address details on this tab. This information
will be populated from the LTA database for
competitions created by downloading a
sanctioned tournament.

This area may be used to create, amend or
delete events and to define event information
such as entry fee, draw stage information
and event dates:

TENNIS
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Entry Fees Draws Scheduling Score Offidals
Info Address Events Days Times Locations/Courts Round Robins
Tournament Name: |Magdalen Park Senior Open’| Tournament Organizer: |David Fuchs
Tournament Number: [SUR-21-0245 Organizer Phone: |+44333247981%
Tournament Type: | Weeklong v Organizer E-mail: |david@tennisuk.net
Grading: ' <None> Referee: |David Fuchs
Referee Phone: |+443332479819
Referee E-mail: |david@tennisuk.net
Report logo: |C:\Users\david\Dropbe| ...
Sponsor Banner: |C:\Users\david\Dropbe| |...
Entry Fees Draws Scheduling Score Officials
Info Address Events Days Times Locations/Courts Round Robins
Venue: Phone: (0333 2479819
Country: B Great Britain M
Time zone: | (UTC+00:00) Dublin, Edinburgh, Lisbon, London v
Entry Fees Draws Scheduling Score Offidals
Info Address Events Days Times Locations/Courts Round Robins
¢ Name Gender Type Level Min  Max Fee Pick
=} Mens Singles Men Singles £23.00 Lin Add
= Womens Singles Women Singles £23.00 Lin
= Mens Doubles Men Doubles £11.50 Lin Edit
=] Mixed Doubles Mixed Doubles £8.00 Lin
| Ms 45+ Men Singles 45 £23.00 Ln| | Dekete
< >
o =l o
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For competitions created by downloading a sanctioned tournament, most event information will not
be editable. You should however set the Scoring Format for each event and draw stage, as

shown below:

| General Stages Grading Availabiity Dates

| B

Name Type
i =} Main Draw Main Draw
! 3 Qualifying Qualifying
! = Consolation Consolation
i 4 Extra Extra
J Lucky Losers Lucky Losers
@ | Reserve Reserve
3 Exdude Exdude
R4
Add Edit Delete

Stages should be listed in the order in which they
are played from bottom to top.

Cancel Apply

Times

This area is used to set up time slots for
match scheduling purposes. You may set
up as many times as you wish and these
may be different for each tournament date.
By default, TTP allows up to 10 different
time slots per day although this may be
increased as needed by changing the value
of the Times per day field:

Locations

General

= Main Draw

Type: |Main Draw

Scoring Format: | <Use tournament default> v
Consolation: | <Use tournament default> M
s || woor ||
=y T —rr T ererr—
Entry Fees Draws Scheduling Score Offidals
Info Address Events Days Times Locations/Courts Round Robins
Times per day: = Create 1Day All Days Copy

#1 #2 #3 #4 #5 #6 =7 #3 #3 #10  #11  #1

Fri 30/04/2021 18:00 19:00 19:15 _:__

Sat 01/05/2021 10:15 10:30 10:45 11:00 11:15 11:30 11:45 12:00 12:15 12:30 12:45 13
Sun 02/05/2021 10:15 10:30 10:45 11:00 11:15 11:30 11:45 12:00 12:15 12:30 1245 13
Mon 03/05/2021 10:15 10:25 10:30 10:35 10:40 10:45 10:50 10:55 11:00 11:05 11:10 11
Tue 04/05/2021 18:00

< >
tnpor cancl

This area should be used to record each tournament venue and also to specify individual court
details:
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Tournament Properties X
Draws Score Officials
Info Address Events Days Times Locations/Courts Round Robins Entry Fees
Location Courts Capadity Add
¥ Cheam LTC 5 210 =
¥ sutton Tennis & Squash Club =] 378 d
Delete
Specify available courts manually ~
Import Cancel
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For each venue you can create, amend or delete courts:

Location Properties X

General Address Available Courts

Y s

Court Create

i add

gs Edit

g '
Delete

Bs

Bs

B

Es Mave Up

Es

Move Down

coca | | oy

Within each location you may also specify how many matches should be scheduled in each time
slot. Click on Available Courts to see a grid where you will be able to specify this.

Score

This area allows you to set a a default scoring format. This will apply to all stages of all events,
unless another format has been specifically selected within the Events area.

It should not normally be necessary to add, delete or edit score formats.

Tick Auto complete scores to enable you to only have to enter the loser’s score when recording
results:

Tournament Properties X

Info Address Events Days Times Locations/Courts Round Robins Entry Fees
Draws Score Officials

Name Add

1x Tie Break (7 Points)
3 x Mini Tennis Tie Break (7 Points)

Edit

1 x Mini Tennis Match Tie Break Delete
3 x Mini Tennis Match Tie Break
1x Short Set Set Default

3 x Short Sets
3 x Short Sets (Match Tie Break)
3 x Short Sets (Match Tie Break - record as [1-0])
1x Normal Set
3 x Normal Sets
3 x Normal Sets (Match Tie Break)
+/ 3 xMormal Sets (Match Tie Break - record as [1-0]...
3 x FAST4 Sets (Fast 4 Match Tie Break)

Auto complete scores

Impart 0K Cancel

Other Tabs

For most one-day competitions it should not normally be necessary to complete or change the data
in the Round-Robins, Entry Fees, Draws, Score or Officials tabs.

In order to schedule matches you must set up tournament days, times, locations and
available courts.
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PLAYERS AND ENTRIES

There are two ways of processing entries to your tournament. If you have enabled online entries

for your tournament then entries can be downloaded from the LTA website/CMS periodically. You
may also add entries to your TTP file manually or via the CMS.

To download entries from the LTA CMS, choose Internet from the top menu of TTP and then click
on Entries.

¥/ Tennis Tournament Planner - Magdalen Park Senior Open Tournament

Journament Player Draw Report | Internet | Messages Extra Help

ITEHMUT S @ =22 & Publish.
%) [[Q Entries... |

Download Results...
Tournament  Court Usage T STaustes ™ Sereaue

When you see this message click on Next.

Tournament Online

Internet Entries
Click next to pick up your entries.

This wizard will help you pickup entries from the internet.

You can select which entries you want to add to your tournament.

If the events of an online entry are different from the same player in your
tournament it will show up in red.

Click next to continue.

<gack Cancel Help

You will see a progress screen showing information similar to this.

Click on Next to continue.

Tournament Online

Downloading Entries
Please wait while your entries are picked up.
Click next to view your entries.

Log:

+/ Connecting to server

/ Retreiving entries (This may take several minutes)

/ 93 entries on the server

J 88 new players added, 0 players already in the tournament, 0 deleted players, 3 withdrawn
/4, 2 players have not paid, these will not be added automatically to your tournament.

/) You can find these player on the next screen, tab [Not Paid].

+/ Connection ended

] = | [ =
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You will see a screen with up to four tabs, similar to the following:

Tournament Online

Select Entries
Please check the players you want to add to your tournament. Players in red already
exist in your tournament with other events.

16U BS 18U BS 21/07/2005 Church Bro...
12U GS 14U GS 10/02/2008 The Edgba...
11U BS 12U BS 14U BS 10/0S/2010 The Edgba...

<

New Existing Withdrawn Not Paid

Name Member ID Events G DOB Club cA
ps 12U GS 14U GS 16U GS F 19/07/2009 Stratford ... G
v 18U BS M 13/11/2004 Burnleyla... G
8 10U GS F  11/06/2011 TheCityof... G
p73 8UGS F  16/09/2013 Keniworth... G
8 Womens Singles 18U GS F 18/01/2007 Tennis World G
S 11U GS F  05/09/2010 The Edgba... G
8 Womens Doubles F 05/12/2007 Blossomfiel... G
8 Mens Doubles M 05/07/2006 Byfield Ten... €
8 16U BS M  19/03/2008 Ludlow Cas... G
8 SU GS F 12/06/2012 Manor Park G
H& M c
= F c
8 M c
A & -
<

v

< Back Cancel Help

Players included on each tab are as follows:

New — Players that have entered one or more events since entries were last downloaded.
Existing — Players/entries that have been imported into the TTP file previously.
Withdrawn — Players who have cancelled/withdrawn their applications

Not Paid — Players who did not complete the payment process (please note that such players will
not be imported into the TTP file automatically and should be disregarded)

Deleted — Players who have been previously deleted from the TTP file

NB: Not all tabs will necessarily be shown. E.g. the “Existing” tab will not appear the first time you
download entries from the CMS.

Checkboxes will be shown against players’ names on each tab. It should not normally be
necessary to change any of these checkboxes.

After clicking on Finsh, you will have the option of printing entries, if you wish to do so.

Tournament Online X

Print 7]
Please select the entries you want to print. Y

Print Entries
@ Al online entries

O All new entries

[ 1 page per player
Print

TENNIS
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11

After clicking on Close you will be able to see the players who have entered the tournament on the
Players area. You will also be able to see a list of individual entries within the Roster area as
shown to the right.

By default, the Roster area contains the following seven tabs:

Main Draw
Qualifying
Consolation
Extra

Lucky Losers
Reserve
Exclude

Players who have entered an event will appear on the Main Draw tab by default. Players who have
entered an event but have cancelled via the CMS will NOT appear on any of the rosters, but will
still appear on the Players area.

Please note that this is a change from previous versions of TTP where such players were shown
on the Exclude roster.

Manual Entries

Entries may also be added to your TTP file manually by selecting Players from the top menu and
clicking on Add Player.

You may also click on the Add Player button underneath the top menu as shown below:

Tennis Tournarment Planner - South East Summer C ¥/ Tennis Tournament Planner - South East Summer Co
Journament | Player | Draw Report |nternet N
urmament Player Draw Report |nternet | S B ‘,".|a Aédplmr o
SHE TS R E‘ e o £ Delete Player -
. 'E' £} Insert Entry.. Ins
g ;l. n —_Ilt"lf'.h:I Ployer Overview | ;8 Find In Roster F8 —I—
§> Find In Draw Fo
@ 8. Show Matches  F10
It is important to check that any players added manually to Players S
events are eligible to play. Although TTP will warn you if you B0 seess
attempt to put a player of the incorrect gender into an event it e Not Warned...

will not check age eligibility.

Players may also be added manually via the CMS.

Downloading entries from the CMS is an IMPORT process only. It will not update the CMS
with any changes you have made to the TTP file, such as adding manual entries. It is therefore
recommended that any manual entries processed prior to the tournament being published are
added via the CMS

TENNIS
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PLAYER VALIDATION AND IMPORTING RANKINGS/RECENT FORM

12

It is important to validate all players in your tournament before preparing your acceptance lists and
before making any draws. Validation ensures that the details for all players in your tournament are
up to date, particularly player ratings, rankings and recent form (for 8U, 9U and 10U players).

The process comprises multiple stages:

To run the player validation process, click on Tournament from the top menu and then select

Player Validation.

¥/ Tennis Tournament Planner - Sutton Tennis A

Journament i Player Draw Order of play

] New.. Ctrl+«N

7 Open... Ctrl+0
Save As New Tournament...
Close Ctrl+F4

#4 Backup...
%] Restore...

Import Tournament

a

Bo

2
man, H
sella, E¢

8, Harri

, Terry

& Player Validation...

, Brer

Submit Tournament Results..,

g, Ange
» Michi

The validation process may take a little while to complete, especially if you have many players in
your TTP file.

Running validation

Tasks  Errors
Task
J' Prepare data

P Running validation
Save data

Executing task 2 of 3.

Status

oK
Executing

TENNIS
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13

If there are any validation errors then this will be shown on the summary page as per the example
below:

Player Validation X
Players validated Entries validated
396/398 496/496
Details
Member ID Name Gender DOB Event Remark
x B - - F Sun 21/09/2008 Player not found in database
75— . — F Mon 14/04/2008 Player not found in database
Print Close

You will need to update the records of the highlighted players before proceeding further. If you
cannot resolve the issue yourself then please contact the Customer Support Team for assistance.

Player Validation will update ALL players in your TTP file. It is not possible to validate one or
more players individually (this is a change from previous versions of TTP).

Import Rankings/Recent Form

In addition to running the Player Validation routine, you should also import player rankings (and
recent form for 8U, 9U and 10U events) before preparing your acceptance lists and before making
any draws.

From the top menu, choose Player and click on Import Rankings.

¥/ Tennis Tournament Planner - Magdalen Park Senior Ope
Journament | Player | Draw Report Internet Mess
5 UE R AddPlayer o

3 Delete Player
@ | _3 Insert Entry... Ins
Overview ‘ & Find In Roster F8
‘ §> FindIn Draw F9
m f_‘ Show Matches  F10
Players
| Send Email...
a [l SendSMs..
ior Opei
Roster Not Warned...
;]- Reset Check In
I operties
Player Database » irnament
Draws
& Import Entries.,
Q |z Import Ranking’t
Matches Chibs... t on the
[ "f } Import Clubs... n the web
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Click on Next to accept the default selection (Internet Download).

You will then be asked to choose one of the following:

LTA Combined Rankings
LTA British Tour Leaderboard
LTA Recent Form

LTA Seniors Ranking

If you need to import both rankings and LTA recent

form then you will need to run this routine a second

time.

Under the Publication Date option, the most recent
run date will be displayed. You can change this if you
wish to.

14

Import Ranking

Source

Select where to import from

(O Excel Import

Import your rankings from an Excel file.

(@ Internet Download
If your rankings are hosted by tournamentsoftware.com you can automatically
download the rankings into your tournament.

< Back

Next > Cancel Help

Import Ranking

Source

Select where to import from
Reset:
Ranking: |LTA Combined Rankings v
LTA Combined Ranking
LTA British Tour Leaderboard
Publication Date: | 74 Recent Form

< Back

Next >

Depending on the number of players in your TTP file, it may take a little while to download the
data. A progress indicator will be displayed:

Import Ranking

Importing
Please wait while the ranking is imported

Category
+/ Reset existing rankings
> Open Male

Open Female

18U Boys

18U Girls

16U Boys

Category:
=

Total:

< Back
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15

Click on Close once the data has been imported.

Repeat the process if you need to download another set of data. E.g. Recent Form.

It is not possible to import rankings or recent form for an individual player (this is a change from
previous versions of TTP). However, if you add additional players to your TTP file then you can
import rankings (or recent form) for the entire TTP. In this case you should select the publication

date accordingly.
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ACCEPTANCE LISTS

As soon as your tournament entry deadline has passed you should finalise and publish your
acceptance lists. Do remember to Download Entries before you prepare your acceptance lists. All
entries for each event within your tournament will show within the Roster section. It is important
NOT to Publish your tournament at this stage otherwise you will automatically accept all players
into the main draw.

';3 Tennis Tournament Planner -

The Roster area contains the following five tabs:

Tournament Player Draw

HEHRHES @ =

e Main Draw

e Qualifying 2
e Consolation @ [ E openMensc
e Extra Overview B open Women
B 38U Mixed Sing
o LUCky Losers @ B 12U Boys COt
° Reserve B 12U Girls CON
Flayers B 14U Boys COr
e Exclude B 14U Girls CON
-2 B 15U Boys COr
a B 16U Girls COM
Roster B 18U Boys COr
B 18U Girls CON

To sort players by rating or ranking, click on the appropriate column heading. You can move
players from one tab to another by right-clicking on the player's name selecting Move To and then
selecting the tab to which you wish to move the player to:

B
B Open Mens CONSOLATION Singles Enties  Draws
B Open Womens CONSOLATION Singles =
B 8U Mixed Singles N E. N Name Seed Status  Order Ratng . Rece... G.. Can
B 12U Boys CONSOLATION Singles 1R 42 64 M Ne
B 12U Girls CONSOLATION Singles 287 51 99 M No
B 14U Boys CONSOLATION Singles N Wi 41 107 M MNo
B 14U Girls CONSOLATION Singles Y 42 13 M Mo
B 16U Boys CONSOLATION Singles 5/ 51 138 M MNo
B 16U Girls CONSOLATION Singles 'y Y a7 16 M Mo
B 18U Boys CONSOLATION Singles TR 52 244 M N
B 18U Girls CONSOLATION Singles Y 61 262 M N
B 9UBoysSingles Y 51 263 M Ne
B 9U Gls Singles
B 100 Boya Singles 0@ 52 277 M Mo
B 10U Gris Sngles EEEe- - 62] 330 (M [t |
B 120 Boys Singl 2R/ Main Draw Status » 6.2 425 M MNo
¥s Singles
B 12U Girls Singles = T Move To ,| sz 43 M Mo
B 14U Boys Singles 19 B2 61 480 M Mo
B 14U Girls Singles 15 B2kl 4" CopyTo » 7.2 B80S M Ne
B 14 Boys Doubles 587 & Insert Entry.. Ins 12 g M_[No
B 14U Girls Doubles 787 N 61 906 M Mo
B 16U Boys Singles 5@ s 7 DeleteEntry 62 947 M No
B 160 Gis Sngles Las Switch Player! and Player2 EE] C M_[No

You may select multiple players by holding down the Ctrl key on your keyboard and then clicking
on individual player names. Holding down the Control key and then pressing A (Ctrl+A) will select
all players.

Allocating Wild Cards and setting acceptance statuses

You can indicate a player’s status in an event by right clicking on a player's name and choosing
Main Draw Status (or Qualifying Draw Status if you are in the Qualifying roster tab) and then
selecting one of the statuses as shown to the right. You may also do this for an individual player by
double clicking on their name as shown below:
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Entry Properties X
Entries  Draws
General -
N.. E. M Name Seed Status  Order Rating . Rece... |
a 1R 2 42 64 b
Y 51 98 b
s
Partner: <None > -i%" - Main Draw Status > <None>
Event: 14U Boys Singles MR R -, e 1o v Wild Card
. 6 R/
Entry Date: Wed 25/05/2016 Y 5 CopyTo N Lucky Loser
Main Draw -g‘- 3 Insert Entry... Ins Qualifier
) i _ , Direct Acceptance
Seed: ! 0@ . Delete Entry P
. Disqualified
status: | <tione> g Switch Player! and Player2 Equalt
ing Dr 12 ra Protected Rankin
Qualifying *|Wwid Card 3 : 2 . Move ToEvent... ] :
Seed: |Lucky Loser Special Exempt
Qualifier 14 8 7 4 Copy To Event i P
Status: |Direct Acceptance 5§ 2 . Alternate
Disqualified — 9" Automatic Seeding...
Acceptance [Protected Ranking LN W Withdrawn
Special Exempt i
Order: Np‘:\:-;‘! e 78 7 Renumber Main Draw . ——
Withdrawn Ll W 4 Driet 6.2 [ '
o s o

You may select multiple players by holding down the Ctrl key on your keyboard and then clicking
on individual player names. Holding down the Control key and then pressing A (Ctrl+A) will select
all players.

Player statuses will show when printing draw sheets (if the status option is chosen when setting
the draw layout). Wild cards will also show on the acceptance lists on the LTA website (once you
have Published your tournament).

Numbering and Re-Numbering Reserves Entry Properties b
General

If a tournament is oversubscribed then all players who do -

not qualify should be moved to the reserve tab and < |

allocated a reserve number. This can be done as follows: partner: [

Ewent: Open Mens Singles

e Double click on each player individually to open

the Entry Properties box Friry Dates Mon 11/07/2016
¢ Within the Acceptance Order field, change this to Main Draw
Res sees: [ J1[_]
e In the Position field, enter the player’s reserve rs'_a'“s’ <Hone> b
number Qualifying Draw
sees: [ J1[ ]
Status: | <Mone= o
If you wish to re-number the reserve list then you can do m":d: fe o] esson 1
this automatically without having to amend each player
individually. N Cancel Apply
Simply right-click on ANY player name in the reserve tab and click on :
Renumber Reserves. 4 MoveTo |
s CopyTo ¥
&} Insert Entry... Ins

% Delete Entry
switch Playerl and Player2
'3 Move To Event...
s Copy To Event...
@' Automatic Seeding...

Renumber Reserves

4 Print__.
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Publishing Acceptance and Reserve Lists

Once you have finalised your acceptance and reserve lists, you should publish these so that
players can check their status online. This is done by choosing Internet from the top menu and
then clicking on Publish.

¥/ Tennis Tournament Planner - Magdalen Park Senior Open Tournament

Journament Player Draw Report | Internet | Messages
DEHH TS @ 2|2 {8 Publih.
@ ﬁ Entries...
?Jli . Download Results...
Overview |
Players

You may also include an informational message which players will see when they look at the
tournament online.

Click on the Publish button to upload your tournament data online.

[Tourna Online
& tournament
-~ software

General Online Entry Online Results  Events Regulations Payments

Show scheduled matches: All ~
[Jonly display first match times [ Show Referee
[Jshow Flags [Jshow State [ show Club
[[Jshow Ranking

| [JHide players before tournament
Message:

} | Reminder - matches on Friday 30th April start from 6:00pm onwards

|

i
Task Status

] Auh¢:ad Resuts

Publish Close

To ensure that the acceptance and reserve lists on the LTA website/CMS are up to date you
should Download Entries regularly and Publish each time there are changes (e.qg. if players
withdraw, players are moved from the reserve list to the main draw (or qualifying tab), new players
are added or the reserve list is renumbered).

TENNIS

FOR BRITAIN

LTA Competition Support Team
March 2021




19

Automatic Acceptance

_ ) Internet Messages Extra Help
TTP includes a useful feature which allows you to automate

the acceptance process and assign players to the main _l;g ‘11 ) ﬂ g R

draw tab, qualifying tab (if applicable) and reserve tab,

based on a predetermined acceptance method. To select

this feature, click on the icon shown to the right. '““CEF‘*"""-"'
i Draws

You can choose how many players should be included on the main draw, qualifying and reserve
tabs and select one of the following acceptance methods:

Ran klng Entries: 11

[ ]
X i vain: [5 J2
¢ Rating & Ranking quayna: [0 |2 Clowmise s ety
e Recent Form S
. Reserves: 3 Order: 'Rating &Ranking v
hd Entry date & Tlme N.. Name Order Ac... Ma.. Qu.. R... Rece... Date
1 A 479 10/03/2021 17:5
) ) ) ) & A 692 10/03/2021 16fZ
Clicking on Assign will move all players to the correct tabs : A e i
and automatically number any players on the reserve list. . A o obyae e
: A i
9 A 4344 08/03/2021 18:1
10 A 12/03/2021 17:2
1 A 3403 08/03/2021 20:5
Assign Clear Close

Within the Main Draw and Qualifying rosters, you can create entries by pressing the Insert button
on your keyboard which will display a list of players. Selecting a player will enter them into the
event.
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Seeds may be allocated automatically or manually within the main draw (or qualifying) tab of the

Roster.

You may manually allocate a seed number by
double clicking the player within the roster and
allocating a seed number as shown in the
example on the right.

Enter the player's seed number in the first box.

If, however you are

using “pblock seeding” then

you should complete both boxes (e.g. if you
have four players of the same standard and
you wish to show them all as seeds 5/8).

You may choose Automatic Seeding by right-clicking on any player within the roster (as shown on

Enfries  Draws

20

%

Order: | <None» Posiuun:D_

Apply

Cancel

M.. E. N Mame Seed Status  Order Rating .A Rece... G. Can. Pass.. &
1 h rd 1 4.2 64 M No No
EREE sl
N 3 ntry Properties
bl 14 4 General
5@ S 5
6@ s 5 -
TR 7| &
W 3
LN W4 Partner: <MNone>
0 H S
1§ Event: 14U Boys Singles
12§ 4
3§ 2 Entry Date: Wed 25/05/2016
14 @S
15 @S el Main Draw
seo st 1 []
i; g:: Status: | <Mone> hd
19§ 7 Qualifying Draw
870 B e
L W4
B Status: | <None> hd
& Ll Acceptance
L Yd
L W4
L W4

the right) or choosing the Automatic Seeding Icon from the top of the page (as shown below).

Report Internet Messages E
" v [alt] =y =
2 gz 2
Seedingi
igles ‘ Entries Draws
CQinmlas

Choose the following options:

e Order:
o Ranking
o Rating & Ranking
o Recent Form

e Type —normal seeding or block seeding
e Number of seeds

TENNIS

FOR BRITAIN

Main Draw Status >

Mowve To >
Copy To 3
Insert Entry... Ins

Delete Entry

switch Playerl and Player2
Mowve To Event...

Copy To Event...

Automatic Seeding...

Renumber Main Draw

4 Print...
Properties...

Viraj Patel

Automatic Seeding - Open Mens Singles

o

R

q
|Rating & Recent Form

T I Y N

iR EB

Seed: (O ||1||2]||4]||8

1
2
3
4

X
Rating Ranking Recent... (o)
1.2 201
1.2 213
1.2 286
1.2 921
2.1 208
2.1 323
21 544
2.1 772
2.1 826
2.2 161
2.2 478
- :
[[]Do not seed players without rating

16 32 64| 128 Close

LTA Competition Support Team
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You can choose whether or not to seed players without a rating.

Please note that your seeds will be assigned as soon as you select an option from the Order field.

If you choose the wrong seeding method (order) then you must remove all seed numbers before
carrying out the process again. You can clear seed numbers by choosing “0” as the number of
seeds, closing the page and starting again.
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Creating Draws
There are three ways to create a draw within an event:

o Within the Roster click on the Draw tab at the top of the page, right click a blank area of
the screen and click on Add Draw

e From the top menu choose Draw and select Add Draw

e Click on the Add Draw icon underneath the main top menu

Player | Draw | Qrderof play Report |ntemel

) & = [3] Print Draws... i g "1 Entries Draws BTN e s
B 4 Make Draws... Mame Typs port !nternet _Messages
ﬁ' 1 Schedule Tournament.., 1 = ~ »
: Op _{ Clear Draws... M —_— 0 38 31‘] !Q _L*
8 B o
B 1 (2] Links., . Add Draw
: i: | Adjust Standings... &l Delete Draw Add Drawi
: 14 Validate Schedule... &' Properties..,
161 L J |
B 1513 AddDraw H | Entries Draws
B
B s -kl Delete Draw
You will be asked to choose which type of
draw you wish to create (draw arrangement). e X
TTP supports the following draw types: Draw Arrangement =
Please select the appropriate type for this event r
Mens Singles
e Elimination
¢ Round robin
e Group stage with elimination playoff Group stage with elimination play-off
. . . . . Elimination qualifying stage with elimination main draw
¢ Elimination qualifying stage with (A AR A ompa eyl
pass

elimination main draw

Group stage with compass play-off
Compass

Qualifying

Matchplay

ot | [ vew

You may also link two or more draws within the same event (e.g. to create one or more qualifying
draws leading to a main draw).

The following linking options can be created by TTP automatically:

e Group stage with elimination playoff
¢ Elimination qualifying stage with elimination main draw
e Group stage with compass play-off
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Draw Properties Draw Wizard

Main Draw
Draw properties differ according to the type of draw you e Yo NSO At s - Lk vam Entres, 0 .t
choose and not all options apply to every draw format.
You should choose the properties according to the
requirements of your event.

Size Of Main Draw

32 ~

HName

Open Womens CONSOLATION £

Playoff

<Mone=

Stage

s
Qualification
O
< Back Cancel Help
Stage
It is very important to ensure that the Stage field is set
correctly. Otherwise, results from your tournament will ~ |prewwizard X
nOt be processed prOperIy Ma‘::s::eyseltﬁngsforyourdraw [
Mens Singles
Do not accept the default option of New Stage. stoge
Change this to one of the following: <New Stage> 5
Size
e Main Draw ® v
¢ Qualifying Name
e Consolation
e Extra (ratings matches only) Playoff
It is possible to create additional draw stages in the
Tournament Properties | Events area although this
will not be necessary for the vast majority of LTA
competitions. <sack Cance ()

Size

Choose the size of the draw appropriate to you event:

For elimination draws this will be a power of 2 (i.e. 2, 4, 8, 16, 32 etc)

Round robin draws may contain up to 32 players

Compass draw may be set up for a maximum of 8, 16 or 32 players

Qualifying draws sizes may vary from 4 to 128 players producing 2 to 64 qualifiers)
Matchplay draws may contain up to 32 players in increments of 4 players

If you change the format or size of a draw then in most cases all data contained in the previous
draw will be deleted. You should take a backup copy of your TTP file before attempting to change
a draw if you are unsure.
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This would normally be “Main Draw” or “Qualifying”. For multiple qualifying events TTP offers you
the option of numbering (1,2,3,4 etc.) or lettering (A, B, C, D etc.) individual groups automatically.
You may also give multiple qualifying groups names if you wish (Blue Qualifying Group, Pink
Qualifying Group etc.).

Playoff

This option applies to “Elimination” draws only and should be ticked if your wish to have a 3"/4™"
playoff.

Draw Wizard x

Consolation Draws Consotation —~

Select the type of consclation you wish to play with your main draw .
16U Boys Singles - 24 Main Draw Entries, 0 Qualifying Entries

When creating an elimination draw you have the option O tone

Do not play a consolation.

to create an associated consolation draw which may be @ First Round

Players losing in the first round of the main draw will go to the consolation. Players

one of the following types: Wih 3 bye may piay Justone match

() First Match

Players losing their first match of the main draw will go to the consclation. This wil
also forward players with a bye in the first round.

¢ None —if you do not wish to include a
consolation draw

First round
° FirSt matCh O?:f::g elimination draw, half the size of the main draw is added, You can decide
yourself which players wil enter the consolation and where to put them,
Custom S
<Mone >
. . . Top 4
The options are explained as shown to the right. = — p -

You may also choose whether or not you wish to include a 3™/4™ consolation playoff.

Draw Wizard X

nraw lavn “t Lavg:lzct the footer and the extra columns to be displayed on each draw 1}

16U Boys Singles - 24 Main Draw Entries, 0 Qualifying Entries

You will then be asked what information you wish to Footers | <tone> g
include on your draw sheet. You may choose these COMMS: | Cobmn

. . .« . ] Member ID
according to your individual preferences. Date of Brth
[ status
Rating

[ Ranking

[ District

[ club

[ city

D County

[ country

[ Flag

< Back Cancel Help

Make sure that the “Status” checkbox is ticked if your draw includes any wild cards.

We also recommend showing the “Status” field in a main draw which includes any qualifiers or
lucky losers.

TENNIS

FOR BRITAIN

LTA Competition Support Team
March 2021




25

MAKING DRAWS AND ENTERING PLAYERS INTO DRAWS

Before making draws make sure that you have carried out the following steps:

All players have been included on the correct roster

e You have run the Player Validation, Import Rankings and (for 8U, 9U or 10U events) —
the Import Recent Form routines

e You have seeded players (where applicable)

Automatic Draws

Provided the above prerequisites have been met then you may carry out draws automatically. This
will place all seeded players in their correct positions and randomly draw all remaining players into
the remaining positions.

From the top menu select Draws and click on Make Draws. tlayer | Draw ) Report:. [nfemet  Message

) g} Make Draws...

! Schedule Tournament...,

f = 2] PrintDraws... g
|

Open i
27 Clear Draws... I
A Links... bn
Adjust Standings.., Ke
?rer
Validate Schedule... lat

You will be asked to select the event and the draw stage. Alternatively, you can choose to Seed &
Make all Draws (see Advanced TTP Functions for an overview of this feature).

Once you have selected an event and stage you will see a list of entries.
Make sure that all players are selected and click on Next. e -

Entries of Open Mens Singles
Select the entries to use. Double~cick an entry to adjust the
seeding.

You have currently selected 8 of 8 entries. Your draws provide space for 8 entries. Clicka
column name to sort the entries.

Entries  Qualification Entries

MName Seed Rating  Rarking Date
2 32 574 12/07/2016
41 589 12/07/2016
41 706 12/07/2016
1 3.2 471 12/07/2016
3.2 713 12/07/2016
41 1118 12/07/2016
41 343 12/07/2016
3.2 665 12/07/2016

EUCUEUC U U KR
EIRIr AR
U

Draw Separation
When making draws you have the option of separating players
in the draw as far as possible (e.g. to avoid two players from the <ot Cone |1
same club, county, postcode etc. from being drawn together).

The options available are shown on the right.

For most types of competition, separation is optional. Please contact your CDP if in doubt.
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After clicking on Next you will see a screen similar to the one shown on the next page.

Draw Wizard >

Separation
Select the type of separation for your draw

Separation:
(®) None

(i Club

() District
Ocity

() Postalcode
() County
() Country
() Availability

Optimization:

(®) Optimal separation

Separate first round only

[[] separate doubles partners

= Back Cancel Help

Click on Finish and click on Yes to confirm. The draw will now be saved.

Draw Wizard X

Result
Please verify the result. Press finish to accept and save the
changes.

Re-make Draw

Line Seed Team Separation
(] Open Mens Singles
1

Confirm X
o You will now save the draw,
Are you sure you want to continue?

Yes Mo

@ oo bW e

<ok cond | | b

To enter one or more players in a draw manually, click on the Draws icon on the left-hand vertical
menu and select the relevant event and draw.
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Toumament Player Draw Report Intenet Messages Edra  Help

JEHHEFI=|2BPL EEaEadq

=
@ Open Mens Singles|  Open Mens Singles

Overview

Final Semifinals Member ID| St. Rat. RankCnt Quarterfinals Semifil

1 Eve

Loser =1 N Bye =1

E
o ig

Roster #8: 3 Bye

g} Loser #2 4 Bye )

Draws

5 Eye

Loser #3 =3
Matches s Bye

[ - #9 7 Bye

Hotes

b

Loser #4 s Bye =4

An empty draw will show each draw position as a “bye”. To

#i

#E

#1

Member ID St. Rat. Rank Cnt Quarterfinals Semifinals

place a player in the draw, double-click the “bye” (or right- !
click and choose Select Entry) and choose the player ' o
whom you wish to include on the line you have chosen. ! p—— = ”
See the example on the right. : ]

Main Draw Entries  Qualifying Draw Entries  Links
You may only choose players from the tab associated with Name = Seed  Ratng  Rankng
the draw (e.g. Main Draw players will be listed if you have - 2| s =
selected a main draw). If a player does not appear on the 3 a1 7
roster for the draw you are making then you may move or [E‘ T ————
copy the player from another roster. - =

a 3.2 565
Please note that a player may not be placed more than
once in a draw (within an event) with the same stage. E.g.
if you have several round-robin qualifying draws then an
individual player may only appear in one of these draws.

cance

Forwarding Byes
Players may only be placed within the first round of a draw. To hange Partner..
forward players with a bye to the 2" round then right click a e
blank part of the draw and choose Forward Byes. This can also 1 Footer..
be achieved by clicking on any match which contains just one
player.
Making Changes to Draws

Making changes to a draw follows the same principle as explained within the “Manual Draws”
section with the following considerations:

¢ Clicking on any player name within a draw will open a list of players who have not been
included in the draw. You can therefore select a player from this list to replace an existing
player.
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e To move a player from one draw position to another you -t Select Entry
need to remove the player from the draw first. This can be {4 Delete Entry From Draw
done by clicking on the player and pressing the Delete key Switch Plaver] and Plaver?
on your keyboard or right-clicking on the player name in the -

draw and choosing Delete Entry from Draw.

You should ensure that a player is included on the correct tab within the “Roster” before you
include them in the draw.

Clearing Draws
Clear Draws *
It is possible to clear all information from an Selct the draws you wish to car
existing draw by selecting Draw and Clear 4| oran Type Sz Consolaton  Playoff -
H [ 140 Girls Singles Elimination 16 Mo
Draws from the top menu. A list of all draws 01 ) 140 50ye Doutics Bimination 8 No
in your tournament will be displayed as 58 ekt Eininaion e
Shown in the fo”owing example: & 16U Girls Singles Elimination 16 No
[ 3] 180 Boys Singles Elimination 32 No
[z 18U Girls Singles Eiimination 8 Mo
You have the option to selectone ormore | HaZoiie, mme
H [J 5 open Mens Doubles imination o
dradwsﬁandl may Clear tlmes’ reSUItS’ players Dégien :‘nme[:vs [‘)’Luhles Simina:nn i :n
anda ofTiclals. hd
All None
[Jimes [results [rlayers [ officals
o

This is a powerful tool which should be used with caution. We recommend backing up your TTP file
before clearing draws as there is no option to “undo” any draws you clear accidentally.
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SCHEDULING MATCHES

Before scheduling matches, you must have set-up dates, times, locations and courts within your
TTP file. Please refer to the Setting up a tournament section of this guide for more information.

Scheduling an Individual Match

To schedule an individual match, right click on the match number as shown to below and click on
Schedule Match:

2 108032452 | Q

3 107045767

4 | 101352156

5 103096211

6 | 107562437 | A

- 1A EIBAEE

2.2

5.1

X

1065 KEM

630 SUR

860 5.W

934 SUR

1474 SUR

1iim mee

Andrea Garofalo

Ademola Baruwa

#9:

Sean Patrick

Lawrence Perrin [4]

Match Properties...
Schedule Match...

“ Schedule Round...

Henry Jones

[T ST —

redule Round Rebin.

Show Match

A grid will be displayed showing all available slots on all tournament dates. Simply click on the
required date and time slot in one of the white spaces on the grid and then click on OK. It is
possible to select a date only (i.e. without a time) if you wish to.

Planning Open Mens Singles - Main Oriw - 1(16)

W o courts ]

o vslabie et

Motck bk or afer Aualabe for this maich

Cortfiter  <uCouns

Gt <tione>

Max matches pes day: |4 L [leges before donties

[t sn e Maxmatihes e eventpe day: (3 % [lFarce paming

Restime: 22 2 Maxsngesperday: 1

If the time slot you wish to select is any other colour then this
means that the match cannot be scheduled at that time for
some reason. The colours at the top of the page show the
reasons for this.

If you wish to schedule a match regardless then you can do
this by clicking on the Force Planning box (and then clicking
on OK).

You can also change the values of the fields at the bottom of

this page to set maximum number of matches per day, rest
times and to allocate matches to specific courts.

TENNIS

Crashaghe

Maich Hoe. {Playes ite

o] o
Planning MD - 3 - RR1

Planning  Swap
M o courts

No available courts

Location-filter: <Al

Flayer not available

Rest time

10:15

Mon 15/06,/2020
Tue 16/06/2020

Thu 18/06/2020
Fri 19/06/2020

Sat 20/06/2020
Sun 21/06/2020
Mon 22/06/2020 1

Wed 17/06/2020 1

LTA Competition Support Team
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You can schedule an entire round at a time by right-clicking any match and choosing Schedule
Round. By default, TTP will start scheduling matches using the first available time slot. You can

change this by choosing a time slot manually:

The intended times for each match in the round

will be shown on the screen before you save
your selections by clicking OK.

Un-scheduling a Match or Round of a Draw

Planning Open Mens Singles - Main Draw - 1 (16)

M Mo courts
Avalable Courts:

[ No available courts

[ current scheduled time

Location-filter: <All> v

Court-filter:

<All Courts>

Capadity: 64 o

FREE

Sat 16/07/2016 16
Sun 17/07/2015 16
Sat23/07/2016 8
Sun 24/07/2016 16

Scheduled: 8 matches

Filter

Team1 Team2
Callum Macarty[1] | Andrea Garofalo
Ademola Baruwa | Sean Parick
Lawrence Perrin[4] | Henry Jones
Mark Weatherup | Chris Cox
Bernard Kellner | Hyder Al-Said
Patrick Van Breugel
Patrick Keane
Bradley Trerise

Tom Lorencin[3]
Dimitrios Giotis
Cameron Alexander[2]

00000000

Time

Sat 23/07/2016 10:00
Sat 23/07/2016 10:00
Sat 23/07/2016 10:00
Sat 23/07/2016 10:00
Sat 23/07/2016 11:15
Sat 23/07/2016 11:15
Sat 23/07/2016 11:15
Sat 23/07/2016 11:15

Court

[ skip matches with bye

Max matches per day: =
Max matches per event per day: D
Max singles per day: =

Start court:

Forward byes
[JRreverse Matches

[ Auto Assign Courts <Mone> v

Rest time: o

Max matches per time slot: El =

Cancel

To remove the date and time from a match, right click on the match number in the draw and
choose Clear Match. You may also choose Clear Round if you wish to remove dates and times

for a complete round.

To clear the dates and times for an entire draw please refer to the Clearing Draws section within
the Making draws and entering players section of this guide.

demola Baruwa
ean Patrick e
awrence Perrin [4]
lenry Jones

lark Weatherup

tris Cox
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#5:

Match Properties...

| Schedule Match...

Schedule Round...
ile Round Robin...

Show Match

Clear Match

("

Clear Round Schedule

Print...
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PUBLISHING BEFORE AND DURING YOUR TOURNAMENT

Once you have set up your tournament and made draws, you should publish the details online.
This is done by choosing Internet from the top menu and then clicking on Publish.

7/ Tennis Tournament Planner - Magdalen Park Senior Open Tournament _,

Journament Player Draw Report m Messages ‘ Hép
NEHH T S ¢ 2|2 (& Publish. ]
?ﬁ {: Entries...
@ ; : Download Results...

ourt Usage  STausTCs ™ Scregue "

Players

You may also include an information message which players will see when they look at the
tournament online. This message can be changed as and when required.

Click on the Publish button to upload your tournament data online.

tournament
software [

General Online Entry  Online Results  Events  Regulations Payments

Show scheduled matches: Al v
[CJonly display first match times Show Referee
[[Jshow Flags [CJshow State [Jshow Club

[[] show Ranking

‘ [[JHide players before tournament

Message:

Reminder - matches on Friday 30th April start from 6:00pm onwards

Task Status

/

M Auto Upload gsults

Publish | Close

You may choose to display players’ first match dates and times only (i.e. to hide draws and
opponent details). You can also choose whether to display scheduled match times for specific
days. You may also choose to show the referee’s name, email address and telephone number on
the Tournament Software website (provided this information has been entered within Tournament
Properties.
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After clicking on Publish the bottom panel of the screen will show the progress of the upload
process (as shown in the right-hand illustration):

Tournament Online X Tournament Online X
tournament r ‘r tournament
K4 software K software

General  Online Results

General | Online Resuits

Show scheduled matches: Al v Show scheduled matches: Al ~

[Jonly display first match times [CJshow Referee

[ only display first match times [Jshow Referee
[Cshow Flags [Jshow state [Oshow Club

[show Fiags [show state [show club

Message: Message:

Task Status Task Status

/' Connect to website oK
+/ send tournament data oK
I /' Finished publication oK

O Auto g Results [ Auto Upload Results

Publish Close Publish [ dose

Each time you publish your tournament we recommend that you view the details to make sure that
everything is as you intended. You can do this by clicking on Overview from the right-hand vertical
menu and selecting View this tournament on the web.

JEHHFIeD|ggpe

Pick a Task

o Set your tournament properties
e Add players to your tournament
o Add drawsheets
o Make draws
.
.
.

View draws
View all matcheq
Publish this tour®ment on the
web!
e View this tournament on the web
o Order SMS credits

]

~d

B sunon Tennis Academy Men:
=

hed

K;

Whilst your tournament is in progress you may choose to automatically upload your results to the
CMS (provided you are connected to the internet). By ticking the Auto Upload Results checkbox,
the draw sheets will be automatically updated online each time you enter a result within TTP.

Please note that any changes you make to match dates and times will NOT be updated online
automatically.

Using the “Auto Upload Results” function is recommended. If you choose not to use this then
please consider publishing your TTP file online as often as you can, including during the day

when the tournament is running. Players, parents and coaches like to see up-to-date information
online.
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The matches section of TTP contains all matches in the entire tournament separated into three

tabs:

e Scheduled

e Not Scheduled
e Finished

[ESl EZ) = i S el 6z e el Jao) | [32) [a3| |3a) [as| f@e] [az] 38| |@S] Aci Aei A3
=l 1SSl |SS| ﬂ ﬂ sl = 1SSl (Sl ﬂ Iﬂ] Sl ﬂ | ﬂ | ﬂ ﬂ ﬂ =5 (s8] =S
Previous Location: All ~ Court: Al v
Time Draw Round  Nr Team 1 Team 2 Court

(®) Sat03/02/2018 16:45  Open Mens Singles - Main Draw ~ R1 #1 B e

@ Sat 03/02/2018 16:45 Open Mens Singles - Main Draw ~ R1 #2 : N |

@ Sat 03/02/2018 16:45 Open Mens Singles - Main Draw ~ R1 #3 [ |

() Sat 03/02/2018 16:45 Open Mens Singles - Main Draw ~ R1 #4

[®) 5at03/02/2018 17:00  Open Mens Singles - Main Draw  R1 #5 |
O Sat 03/02/2018 17:00 Open Mens Singles - Main Draw ~ R1 #6

(©) Sat 03/02/2018 17:00 Open Mens Singles - Main Draw ~ R1 #7

@ Sat 03/02/2018 17:00 Open Mens Singles - Main Draw ~ R1 #3

(5] Sat 03/02/2018 19:00 Open Mens Singles - Main Draw ~ QF #9

@ Sat 03/02/2018 19:00 Open Mens Singles - Main Draw ~ QF #10

Q@ Sat 03/02/2018 19:00 Open Mens Singles - Main Draw ~ W-QF #16 Loser #1 - Sat 03/02/2018 16:45 Loser #2 - Sat 03/02/2018 16:45

x) Sat 03/02/2018 19:00 Open Mens Singles - Main Draw ~ W-QF #17 Loser #3 - Sat 03/02/2018 16:45 Loser #4 - Sat 03/02/2018 16:45

Q Sat03/02/2018 19:15 Open Mens Singles - Main Draw ~ QF #11 ; A -~ 4

O Sat 03/02/2018 19:15 Open Mens Singles - Main Draw ~ QF #12

»J Sat 03/02/2018 19:15 Open Mens Singles - Main Draw ~ W-QF #18 Loser #5 - Sat 03/02/2018 17:00 Loser #6 - Sat 03/02/2018 17:00

@ Sat 03/02/2018 19:15 Open Mens Singles - Main Draw ~ W-QF #19 Loser #7 - Sat 03/02/2018 17:00 Loser #8 - Sat 03/02/2018 17:00

@ Sun 04/02/2018 17:00  Open Mens Singles - Main Draw  SF #13  Winner #9 - Sat 03/02/2018 19:00 Winner #10 - Sat 03/02/2018 19:00
e Cim NANYIN1Q 1700 Nnan Mane Cinalac - Main Neaw cE #14  \Winnar #11 - Q2+ N2/N7/7N12 1018 Winnar #17 - Q2+ N2/N7/MN1Q 10:18

All matches which have been allocated either a match date or a date/time are shown on the
Scheduled tab; matches which have not been scheduled appear on the Not Scheduled tab and
all completed matches are shown on the Finished tab.

Recording Results

As soon as the result is known then you may record this by
double-clicking on the match which will open a screen similar to

the one shown on the right.

You may select the winner and complete the score. You may
also enter or change the court number, duration or umpire name

Match Information X
MNote Code Violations Messages
Score Check in Warned Payments
Draw: Open Mens Singles - Main Draw
¢ ) Round: 1(18)
Nr: #4

: 5t 23/07/2016 10:00

— - 6(7

here if you wish to. e 1s
If the match was a walkover or did not finish normally then make N
sure that the correct Status is chosen. o

760
If you record a match as a retirement, walkover, disqualification Court: [ 12 Suttn Tenis Academy .
(default) and the draw format includes a compulsory playoff you uaten: 55 J2
will be asked whether the loser's name should be forwarded to =
the playoff section of the draw:

_OK Cancel Apply

[ ]Forward Loser
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If you have set up Auto complete scores (see Setting up a tournament — Score), then you need
only enter the loser’s score in each set and the winner’s score will be updated automatically.

Do remember to check that the correct winner's name is selected.

You may also click on any match within a draw sheet to record a result.

Recording Code Violations

If a player is given a code violation in a match then this should be recorded by double-clicking on
the match and opening the Code Violations tab. After clicking Add you will be able to enter all the

information relating to the offence.

You may also record code violations within the Players area of TTP by clicking on the Offences

tab.

Score Chedk in Warned Payments
Note Code Violations Messages

Player Step Code

oK Cancel Apply

Recording Withdrawals and Non-appearances

Withdrawals and non-appearances should be
recorded within the “Players” area.

Click on the relevant player. After clicking on Add you
should enter details on the offence including the type
offence, withdrawal method, date and reason for

withdraw (notes).

Code Viclation Properties

General

5~

Code:

Step:

set: |

Game: |

Foints: |

Date: [18/07/2016 |

Description:

Official: <Mone >

corcel | sy
¥ Da X
General | Address R&R Events Availabiity Fee Note  Messages Offences
b
Code Date Entry Offence Properti X
EEEEE |
B‘“ 8 Fuchs, David ~
Offence: |Faiing to appear without withdraning 2
WD Method: <
Date: [18/07/2016 v Now
Notes;
Add Code V. Edit Delete.
Vithcrawal

You may also record a code violation against a player
in this area too.
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PRINTABI.E nEPnnTs ner - Westway Summer Open Tour

aw | Report | Internet Message

An overview of some of the more important reports is shown below. ' Matches G
These may be accessed by clicking on the Reports tab in the top menu: 3| Draws '
& Players kL
Malclles si.ns: 4 Entries b
xd 54 (: Toumnmament b
Matches (Order of Play) ¥ Sigew

This report allows you to print a list of matches for any particular day. You may choose which fields
to include on the list and if you are running a tournament at more than one location you can choose
to print by location. This report should be used to print an order of play and put on display each day
at your tournament.

Sign-In

A sign in sheet should be printed each day for players to use when they arrive at the tournament.
This report allows you to print sign-in sheets by location, if you are running your tournament at
more than one site.

Draws

You may print off one or more draws by running this report. There are a number of printing and
scaling options and you can choose whether or not to show match dates and times on the draw
sheets.

Players

Players

You may produce a list of players using this report. There are many options to filter the list and to
choose which fields to include on the report. A list including telephone numbers would is
recommended if you wish to contact someone and you are not using TTP on-site.

First Matches

This report has several sub options and allows you print a list of each players’ first match, print
labels and/or to send details to players by email or SMS. This report is detailed more fully under
the heading Sending players emails and text messages (SMS) — Sending multiple messages.

Entries

Entries

Produces a list of entries. It is possible to select multiple events and choose which fields you wish
to be included in the report.

Code Violations
Lists all code violations and withdrawals recorded for your tournament.
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Players per Club

If you wish to produce a report showing the number of players for each club then you may run this
report.

AFTER THE TOURNAMENT

Once you have completed your tournament the following tasks should be carried out before you
submit your results.

1. If you have added any players to your TTP during the tournament you should run the Player
Validation routine (see the Player validation section of this manual for more details)

2. Check draw stages for all events. (See Draw properties for more information). Check that
you have recorded all results, withdrawals and code violations

3. Make sure that any refunds are processed for players who were unsuccessful or for
reserves who were not called upon to play. This is done via the CMS.

4. Sync and submit entries for the final time (see Downloading entries from the CMS). This
will update the entry fee fields for all players who have been refunded

Make sure you publish your results for the final time (see Publishing your tournament)

TENNIS

LTA Competition Support Team
March 2021




37

USEFUL LINKS

Further support is available at the following links:

Further information on TTP and useful guides

https://www.lta.org.uk/workforce-venues/officiate-tennis/competition-organiser-resources/ttp/

LTA Help & FAQs Centre

https://helpcentre.lta.org.uk/help/s/ita-help-centre?cateqory=TTP Leaque Planner

CMS Organiser Support page

https://www.lta.org.uk/cmssupport

CMS Live Status Update page with up to date information on CMS development works and known
bugs

https://www.lta.org.uk/workforce-venues/officiate-tennis/competition-organiser-
resources/competition-management-system/live-status-update/

LTA Competition Regulations

https://www.lta.org.uk/workforce-venues/officiate-tennis/competition-organiser-resources/rules-
requlations/

Organiser resources

https://www.lta.org.uk/workforce-venues/officiate-tennis/competition-organiser-
resources/organiser-and-official-resources/
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